Construction and Management Measures for Off—-Campus
Internship Teaching Bases of Hunan City University

Xiangcheng Hospital Document No. 59 [2009]

The off-campus internship base refers to a place for off-campus internships and social practice activities that has a
certain scale and is relatively stable. The construction of off-campus internship bases is directly related to the
quality of practical teaching and plays a very important role in cultivating students' practical skills and innovative
awareness. In order to further strengthen and standardize the construction and management of off-campus
internship bases, this management method has been formulated in conjunction with the specific situation of our
school.

1. Guiding ldeology for the Construction of Off-Campus Internship Bases

The establishment of off-campus internship bases should be based on the integration of schools and society,
fully utilizing social resources, with the primary goal of improving teaching quality, and ensuring effective
measures. It should follow the laws of higher education while adapting to the requirements of the socialist market
economy system, striving to strengthen practical teaching, cultivate students' practical abilities and innovative
spirit, benefit teachers' research activities, and enhance the construction and improvement of the school's
scientific and technological innovation system, thereby improving the overall level of the profession.

Il. Principles of Building Off-Campus Internship Bases

1. The principle of fully meeting teaching needs. Off-campus internship bases are an important support for
achieving training goals and cultivating high-quality talents. The bases should provide the necessary conditions
and venues for internship teaching, fully meet the requirements of internship teaching, and ensure the quality of
internship teaching.

2.We must adhere to“the principle of combining”teaching, research, and production. The establishment of
off-campus internship bases should strengthen internship teaching, cultivate students' practical and innovative
abilities, facilitate the development of teaching and research activities, and contribute to the construction and
improvement of the school's technological innovation system, as well as promote and demonstrate advanced

scientific and technological achievements.

3. We must adhere to the principles of advancement and diversity. The constructed base should encompass
as many disciplines and specialties as possible, and the research, production, and management of the base should

have a certain level of representativeness, with development being forward-looking.

4The principle is to focus on stable core internship bases while developing decentralized internship bases as
a supplement. Off-campus bases are managed dynamically; some bases with good conditions and stable
development can be relatively fixed, while others are flexibly adjusted based on actual circumstances to ensure
the quality of teaching and the effectiveness of cooperation.

5. Adhere to the principle of mutual benefit, shared responsibilities, joint construction, and common

development between the school and the internship base.
3. Construction and Management of Off—-Campus Internship Bases

1. The construction and management of off-campus internship bases are managed at two levels: the
university and the college (department). The Academic Affairs Office is the supervising department, responsible
for formulating macro-level regulations and systems for construction and management, and coordinating related
matters. The college (department) is specifically responsible for the construction and management of the base,
formulating internship plans, internship outlines, and other internship teaching management documents that are
suitable for their professional characteristics, and ensuring the implementation of internship tasks to guarantee the

quality of internship teaching.

2. Approval Procedures for Off-Campus Internship Bases

(1) Application. Based on the preliminary investigation and demonstration of the relevant department,
preliminary negotiations are conducted with the base to reach an initial agreement on establishing an off-campus



internship base, and the "Application Form for Off-Campus Internship Base of Hunan City University" is filled
out(see Attachment 2), and submitted to the Academic Affairs Office.

(2) Approval. After receiving the application, the Academic Affairs Office will review the conditions of the
off-campus base and the necessity of its establishment. Once approved, it will be submitted to the supervising
principal for approval.

(3) Sign the agreement. After approval by the school, the school or department will jointly sign the
agreement with the base. The agreement is made in triplicate, with each party holding one copy: the Academic
Aftairs Office, the base, and the department.Relevant matters will be determined through consultation between
both parties.

(4) Listing. If necessary, the college (department) may list some relatively stable and representative off-
campus internship bases, but must fill out the "Application Form for Listing Off-Campus Internship Bases of
Hunan City University"(see Attachment 3), and submit it to the Academic Affairs Office for approval and filing.
The base signs will be uniformly produced by the school. If the signs are used for product packaging, investment
promotion advertisements, production and operation, or other purposes, they must be approved by the school, and
a separate sign usage contract must be signed; otherwise, they will be invalid.

3. Each college (department) should strengthen its connection and management with off-campus internship
bases, and jointly research and explore methods to improve the quality of our internship teaching.

4.The school has established corresponding "Evaluation Standards for the Construction of Off-Campus
Internship Bases"(see Attachment 1), and will regularly organize inspections and evaluations of the bases. Each
year, the school allocates funds from its financial budget for the"Special Fund for Internship Base Construction",
and recognizes and invests in departments or bases with outstanding performance and good construction; rewards
are given to provincial and school-level excellent internship bases. For units with poor construction and
prominent issues, rectification requirements will be proposed, and if the requirements are not met within the
specified time, the base will be disqualified or revoked; for bases with expired agreements and good construction,
renewal procedures can be handled based on the cooperation intentions of both parties.

5. For individuals who have made outstanding contributions to the construction of off-campus bases, the
school will provide policy preferences in professional title evaluation and teaching achievement award

assessment.

IV. These management measures shall be implemented from the date of
promulgation and shall be interpreted by the Academic Affairs Office.
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Explanation: The evaluation results of each secondary indicator are divided into four levels: A, B, C, and D. Among them: A=95
points, B=80 points, C=65 points, D=50 points; totalscore M=) KM, where K is the weight of each secondary indicator, and M is the
score of the evaluation results of each secondary indicator.
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